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MiraCosta Community College District 
Attn: Mina Hernandez, Director, Purchasing, Contracts & Material Management 
1 Barnard Drive 
Oceanside, California 92506 
 
Dear Ms. Hernandez,  
 
We thank you for considering CWDL, Certified Public Accountants (“CWDL”) as your independent auditors.  We 
are pleased to respond to the MiraCosta Community College District (the “District”) Request for Proposal for 
the Independent Audit Services, for the fiscal years ending June 30, 2026 through June 30, 2030. 
 
CWDL is a regional CPA firm located at 3131 Camino Del Rio North Suite #820, San Diego, CA 92108.  CWDL 
currently audits over 30% of the Community College Districts in California. The Partners at CWDL currently 
manage the audits of over 35 Community College Districts, 30 Proposition 39 bond audits, 45-auxiliaries 
and non-profits and 100 K-12 school districts throughout the States of California and Arizona.  CWDL was 
established on January 1, 2014, and operates under California Business License Number 7528, Tax ID Number 
90-0916070 and SAM.gov ID Number JGE4HQHZ6CQ9. 
 
We offer the District our expertise in California community college district audits.  The in-charges on your 
engagement fieldwork team will consist entirely of experienced California CCD auditors, two of whom also 
hold a Certified Fraud Examiner (CFE) credential.  The quality of our fieldwork teams – the individuals that you 
and your staff will see and work with – is a key aspect of an overall audit approach that sets CWDL apart.   
 
While many firms offer partner involvement, we go above and beyond with our commitment to having a 
partner physically involved for 100% of fieldwork.  When our staff are on-site for any phase of the audit, 
you can be sure they will be joined by a partner.  In addition, our management team consists of experienced 
California CCD auditors.  We believe the combination of our team’s experience and our client-focused approach 
enables us to provide a service unmatched by other firms.  We also encourage you to contact our references.   
 
CWDL takes a great deal of pride in our All-Inclusive Annual Fee.  This fee encompasses a variety of situations 
that trigger supplemental billings at many of our competitors.  Items such as the following will not cause an 
additional fee:  
 

• Implementation Support for New GASB Pronouncements 
• Additional Fieldwork Visits & Scheduling Changes 
• Focused Staff Trainings 
• Additional Meetings and Presentations   

Inclusion of these items in an all-inclusive fee is not industry standard and we encourage you to contact our 
references and hear directly from your peers as to how they have benefited from the additional level of 
flexibility and support that our firm provides. 
 
We have read and understood all the requirements listed in the Request for Proposals for Independent Audit 
Services. This statement certifies our willingness to perform the services as noted in the RFP and indicates that 
we have completed and duly submitted all forms, certificates and compliance requirements. 
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CWDL is committed to meeting all reporting and time requirements as noted in the RFP.  Our goal is to properly 
plan the audit to ensure that the District is provided with the proper personnel, hours and resources needed 
to ensure that all deliverables are provided within the required timelines.  We offer our commitment to provide 
audit report drafts within two weeks of our year-end audit visit.  We encourage you to contact our references 
to discuss our ability to meet required timelines.  We will also provide you with direct contact numbers to our 
partners should any questions arise. 
 
CWDL certifies the sufficient availability of staff, office locations, hours and all other required resources for 
performing all services and providing all deliverables within the specified time frames as described in the 
Request for Proposals.    
 
As noted in this RFP, the senior staff assigned are all properly licensed Certified Public Accounts and in good 
standing with their respective Boards of Accountancy.  Furthermore, all team members have a minimum of 
three years of experience performing audits of Community College Districts similar to the MiraCosta 
Community College District. See below for a list of staff and associated license numbers.  You can confirm this 
via the license lookup at the California/Arizona Boards of Accountancy websites (www.dca.ca.gov and 
www.azaccountancy.gov). 
 

 
 
John Dominguez has been assigned as the audit engagement partner and is authorized to make 
representations and bind the bid contractually on behalf of CWDL.  Ben Leavitt has been assigned as the 
secondary contact. 
 
This proposal is a firm and irrevocable offer for six (6) months. We acknowledge that all documents submitted 
pursuant to this RFP process will become a matter of public record. After reading through our proposal, if you 
have any questions, I will be the primary assigned contact. Please feel free to contact me at (619) 729-7069 or 
via email at jdominguez@cwdl.com. Secondary contact Ben Leavitt can be reached at 858-565-2700 or via 
email at bleavitt@cwdl.com.  Our fax number is (858) 565-7399. I would be happy to meet with District 
management to discuss further. 
 
Thank you very much for your consideration, 
 
 
 
 
John Dominguez, CPA, CFE, CGMA (Assigned Contact)       
Partner, CWDL        
(619) 729-7069 
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COMPANY INFORMATION AND SIGNATORY PAGE 
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COMPANY INFORMATION AND SIGNATORY PAGE, continued 
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COMPANY QUESTIONNAIRE 
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COMPANY QUESTIONNAIRE, continued 
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COMPANY QUESTIONNAIRE, continued 
 
RESPONSES TO COMPANY QUESTIONNAIRE 
 
Describe the organization and size of the audit firm. 
 
CWDL is a partnership that employs over 45 professional staff. We are a national CPA firm, located in 
California, Arizona and Texas, offering audit, tax and consulting services. We have three partners who specialize 
in Community College and School District audits, which comprise 90% of our governmental audit practice. We 
specialize in audits of community colleges, school districts, charter schools, foundations, not‐for-profits, and 
private businesses. 
 
The work will be conducted from our San Diego office. CWDL employs over 20 professional staff at this 
office, including five partners, two managers, four seniors, and ten staff. 
 
For eleven years, CWDL has focused its expertise in educational finance for California school districts 
and higher education. We provide high‐quality professional auditing services to all of our School Districts 
throughout the State. In this small, specialized world, reputation is everything.  We are an extremely detail 
oriented, deadline driven, financially stable firm and we encourage the District to contact our references 
to learn more about the level of service that we provide directly from your esteemed peers. 
 
Importance of Certifications – At CWDL we understand that the Certified Public Accountant (“CPA”) 
designation is a valuable credential for advancing a career in accounting and auditing. It demonstrates a strong 
knowledge of accounting practice, in addition to knowledge of applicable laws and regulations. The 
designation of a CPA is widely respected as a gauge of quantitative skills and high standards of professionalism. 
All lead auditors assigned to MiraCosta Community College District are licensed Certified Public Accountants. 
 
Not just CPAs – In addition to being licensed CPAs, we have two Certified Fraud Examiners on staff who are 
governmental audit experts. Our CFEs regularly assist our audit clients with forensic services should the need 
arise. An expert who understands the operations of the MiraCosta Community College District and is also a 
CFE adds even more to the value that our firm brings to your organization. 
 
Why Our Firm – Two major factors to performing a high-quality audit are: accountability and supervision. 
CWDL has developed a highly organized governmental audit team that adheres to both. John Dominguez as 
the engagement partner and Ben Leavitt as the in-field manager on the audit and will supervise the in-field 
senior and associates. In addition, to keep them accountable to high standards, the files will be reviewed by 
Dennis V. Maschke to ensure a high-quality audit. Inevitably, during the audit process, questions arise. With a 
clear chain of command structure, it is easy for the audit associate and senior to understand where they should 
go with questions. If there are ever issues or findings, seniors and associates will go to their manager to ensure 
they are evaluating the information accurately. Quality is a core value at CWDL and a well-structured team is 
one way we adhere to that value. 
 
Another way we provide quality service is through our continual staff development. We understand the 
changing environments that School Districts face, and it is important that our engagement teams are properly 
trained and certified. The following shows the list of individuals on the engagement team and their CPA license 
number. It is important to us that each of our team members are properly certified so they can provide quality 
service and knowledge to each of our clients.  
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COMPANY QUESTIONNAIRE, continued 
 
Audit Philosophy - CWDL feels it is imperative that our clients have consistent contact with the appropriate 
experts from our firm.  We assign an experienced engagement team and encourage regular contact with the 
partners, managers and senior personnel that are assigned to serve you. All our partners and managers on the 
audit will be readily available to the District throughout the year, and a partner will be leading and active in 
all phases of the audit. 
 
Equal Opportunity Employer - CWDL is an equal opportunity employer and always maintains compliance 
with the Civil Rights Act of 1964, the State Fair Employment Act, and all other applicable Federal and State laws 
and regulations relating to equal opportunity employment, including Executive Order No. 11246 as of 
September 24, 1965.  We do not discriminate based on race, ethnicity, age or religion, and are in compliance 
with all applicable Federal and State laws and regulations relating to equal opportunity employment. 
 
WORKPAPER RETENTION - All working papers and reports will be maintained at the Firm’s expense for a 
minimum of three (3) years, unless notified in writing by the District.  We will make all working papers and 
reports available upon request to the following agencies: 
 

 State Chancellor’s Office 
 Federal and State Governments 
 Parties designated by the District 

 
Describe the range of professional services performed by the local office 
 
The range of activities performed by our San Diego office include audit, tax and consulting services. We 
have two partners who specialize in California Community College District audits, which comprise the majority 
of our governmental audit practice. We are recognized throughout the State of California as an education and 
governmental auditing firm. In addition to California Community College District audits, we specialize in audits 
of K‐12 School Districts, charter schools, foundations, not‐for‐profits, and private businesses. We also work 
with non‐profit organizations in the area of tax, audit and accounting services. Our dedicated governmental 
team audits California Community Colleges year‐round which means we are flexible in scheduling and are 
always responsive to client needs. Our educational audit partners provide direct cell phone numbers to all 
clients, and pride themselves on being available 24/7 for any client need. 
 
Peer Review 
 
CWDL is extremely proud to provide our peer review report.  As members of the AICPA Private Practices Group 
we participate in the peer review process.  The peer review process is conducted every three years.  Included 
below under the appendix section is a copy of our current quality control report opinion issued in 
August 2023.   We are proud to report that the opinion is Pass, the best opinion that a firm can receive.  
This opinion was issued over our governmental audit practice as well as our not-for-profit and for-profit audit 
engagements.  We are extremely proud to say that all aspects of our quality control systems have received this 
opinion.  There were no deficiencies noted in the extremely thorough review performed, nor were any identified 
during the California Board of Accountancy peer review board acceptance process. 
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COMPANY QUESTIONNAIRE, continued 
 
Provide disclosure statement required by the Audit Standards 
 
We will conduct the audit in accordance with: 
 

 Auditing Standards Generally Accepted in the United States of America 
 Government Auditing Standards, Issued by the Comptroller General of the United States 
 Uniform Administrative Requirements, CFR Chapter 2, Part 200 (formerly A-133) 
 California Community Colleges Contracted District Audit Manual (CDAM) 
 California Community Colleges Budget and Accounting Manual (BAM) 
 Student Attendance Accounting Manual 
 Auxiliary Organizations, Requirements for Accounting, Reporting, and Auditing 
 California Education Code, Title 5, California Code of Regulations, published by the Publications Section 

of the Department of General Services 
 Guidelines for Financial and Compliance Audits of Federally Assisted Programs, published by the U.S 

General Services 
 AICPA Audit and Accounting Guide: Audits of the State and Local Governments published by the 

American Institute of Certified Public Accountants 
 Financial Accounting Standards Board and Government Accounting Standards Board 
 Examinations of financial records and compliance under Section 41020 of California Education Code 
 All other promulgations that apply 

 
We will also perform the following: 
 

 Conduct a pre-audit conference to discuss the timelines and processes for the audit.  
 At the completion of each phase of the audit, we will provide a management letter to the 

Superintendent, or designee(s), detailing all findings and recommendations affecting the financial 
statements, internal control, accounting system, legality of actions, other instances of noncompliance 
with laws and regulations, or any other material information. 

 Preparation of GASB Statement 34 and 35 adjustments. 
 Preparation of all entries (GASB 68, 75, 87, 96, etc.) 
 We will provide drafts of the financial statements no later than two weeks after the completion of year-

end fieldwork. 
 We will provide bound copies and electronic copies of each audit report as requested by management. 
 We will submit the final audit no later than December 15th each year for District and Bond Audits and 

February 28th each year for Foundation Audits.  Copies of the audit shall be filed with all appropriate 
entities as required by the Chancellor’s Office, and as published in the California Community Colleges 
Budget and Accounting Manual. 

 The partner and manager of the firm who was involved with the audit will present the results of the 
District’s audit to the Board of Trustees at an approved meeting as requested by District 
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COMPANY QUESTIONNAIRE, continued 
 
PERSONNEL  
 
Partner John Dominguez will be the in-field partner for the audit.  
Partner Ben Leavitt will serve as the in-field manager on the audit and, 
along with Mr. Dominguez, will actively perform and oversee all aspects 
of the engagement.  Mr. Dominguez and/or Mr. Leavitt will meet with 
district administrators, the audit committee, governing board and 
provide technical advice to the District at any time.  Partner Dennis 
Maschke will serve as the concur/review partner and will monitor and 
review the audit and tax work performed to ensure adherence to applicable governmental auditing standards.  
All in-field partners, managers, and supervisors assigned to the audit have a minimum of four years of 
experience performing audits of Community College Districts similar to the MiraCosta Community College 
District.  
 
CWDL is a partnership that employs over 45 professional staff. The following table lists the names of firm 
auditing personnel assigned to the audit. 

 
 

We will also be assigning one – four associate accountants to assist in the audit process.  We certify that any 
and all personnel assigned at the in-charge level and above, will be certified public accountants and properly 
licensed in the State of California. 
 

Audit Partner John Dominguez, CPA, CFE, CGMA brings over twenty (20) years of 
accounting and audit experience to CWDL. Mr. Dominguez specializes in California 
community college district audits.  Mr. Dominguez leads the CCD audit division of our 
firm.  As the engagement partner, Mr. Dominguez will be in charge of supervising all 
facets of the engagement and will be on-site during the fieldwork to oversee the audit.  
Mr. Dominguez will also be available to attend all meetings with the staff and governing 
board of the District. 
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COMPANY QUESTIONNAIRE, continued 
 

Audit Partner Ben Leavitt, CPA, CFE specializes in auditing governmental agencies 
and nonprofits.  Mr. Leavitt has over seventeen (17) years of audit experience has 
particularly focused on Federal single audits, community colleges, K-12 school districts 
and proposition 39 bond audits as well as fraud audits and forensic investigations.  Mr. 
Leavitt has served as the manager on numerous governmental audits including local 
educational agencies.  Mr. Leavitt will be the in-field manager for the audit and serve as 
a back-up for Mr. Dominguez as needed. 
 

 
Audit Partner Dennis Maschke, CPA, MBA has over twenty (20) years of experience 
working in public accounting. He has dedicated 100 percent of his time serving 
governmental entities. Dennis has extensive knowledge in performing single audits, 
state specific compliance audits, expenditure limitation reports, and a wide variety of 
consulting projects. Dennis is currently responsible for overseeing government audits, 
including supervising staff, compiling financial statement, preparing reports, managing 
client relations, and assessing client needs.  Mr. Maschke will have the responsibility of 
being the engagement quality control review partner. 

 
Audit Partner Steven Currie, CPA has fifteen (15) years of experience providing 
accounting and audit service s for governmental, private and public entities.  Prior to 
joining CWDL, Steven worked as a Manager for a mid-size California CPA firm providing 
five (5) years of audit experience primarily related to California K-12 Local Education 
Agencies and community colleges.  In addition, Steven worked for a National CPA firm 
providing audit services for private, public and not-for-profit entities.  Mr. Currie will be 
assigned as the audit supervisor/in-charge accountant for the audit. 
 
Audit Senior Alex Rivera has over six (6) years of experience providing accounting 
and audit services for governmental agencies, including community colleges and k-12 
school districts (3+ years with the firm). Mr. Rivera will be the on-site senior and work 
with the District to complete audit workpapers. Prior to joining CWDL, Alex worked in 
a tax firm providing tax services to individuals and small businesses.  Alex graduated 
from California State University San Marcos with his bachelor’s degree in accounting. 
 

 
Audit Senior Viviana Jimenez has over five (5) years of experience providing 
accounting and audit services for governmental agencies, community colleges and k-
12 school districts. Ms. Jimenez will be onsite and work with the District to complete 
audit workpapers. Prior to joining CWDL, Viviana worked in the accounting office as a 
business administrator for a large construction company in Lake Elsinore. Ms. Jimenez 
earned her Master of Business Administration from the California Baptist University. 
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COMPANY QUESTIONNAIRE, continued 
 

Audit Senior Najee Corley has over five (5) years of experience providing accounting 
and audit services for governmental agencies, including school districts, community 
colleges and municipal entities (3+ years with the firm). Mr. Corley will be onsite and 
work with the District to complete audit workpapers. Prior to joining CWDL, Najee 
worked as an associate with a top ten accounting firm within Arizona. Najee earned 
his bachelor’s degree in Accountancy from Kennesaw State University.  
 
 
Audit Associate Dinora Gonzalez has four (4) years of experience providing 
accounting and audit services. Ms. Gonzalez will be onsite and work with the District 
to complete audit workpapers. Prior to joining CWDL, Dinora worked as a senior 
account manager for a large eCapital corporation.  Ms. Gonzalez earned her Master of 
Business Administration from the California Baptist University. 
 
 
 
 

 
Continuing Education - All members of the engagement team meet or exceed CPE requirements. CWDL uses 
a combination of in-house developed programs and external CPE to ensure all professional staff maintains the 
highest level of professional education. All professionals participate in formal CPE programs that meet or 
exceed the minimum mandatory standards of 120 hours of CPE over a three-year period. 
 
CWDL’s commitment to the government industry so we provide our professionals with specific, ongoing 
training related to these industry issues. This investment ensures our people stay current on the unique 
challenges and opportunities within their industries so they’re in the best position to help clients address these 
issues. We accomplish our regulatory and accounting standard training through attendance at various AICPA 
sessions and attending the semi-annual Association of Chief Business Officials (ACBO) workshops. 
 
Audit Resumes - Listed on the succeeding section are the resumes of the management team that will be 
assigned to your audit.  As mentioned above, all associates assigned to your audit have considerable 
Community College District audit experience and are licensed CPAs. 
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COMPANY QUESTIONNAIRE, continued 
 
OTHER AUDITS 
 
CWDL has considerable experience working with California Education Agencies throughout the state of 
California and Arizona.  At CWDL we currently manage the audits of over 35 community college districts, 50 
Proposition 39 bonds, 100 K-12 school districts plus over 40 nonprofit organizations.  We offer the District our 
expertise in California school finance. Below is a listing of California Community College District clients 
that our same leadership team designated for this engagement are currently working with: 
 

Clients District Bond(s) Foundations Other
Allan Hancock Joint Community College District X X X X
Antelope Valley Community College District X X X X
Butte-Glenn Community College District X X X
Copper Mountain Community College District X X
Glendale Community College District X X X
Grossmont-Cuyamaca Community College District X X X
Hartnell Community College District X X X
Imperial Community College District X X
Lake Tahoe Community College District X X X
Lassen Community College District X X X
Long Beach Community College District X X X
Marin Community College District X X X
Mendocino-Lake Community College District X X
Mt. San Jacinto Community College District X
Napa Valley Community College District X X
Palo Verde Community College District X X
Peralta Community College District X X
Redwoods Community College District X X X
Rio Hondo Community College District X X X
San Jose/Evergreen Community College District X X X X
San Luis Obispo County Community College District X X
San Mateo County Community College District X X X
Sequoias Community College District X X X
Shasta-Tehama-Trinity Community College District X X X
Siskiyou Joint Community College District X X
Victor Valley Community College District X X
West Kern Community College District X X
West Valley-Mission Community College District X X X X
Yuba Community College District X X X  

 
At CWDL we have the ability to provide additional services related to auditing, accounting, management, and 
forensics.  With our experienced team, we are often called upon by our clients to perform additional 
procedures.  Specifically, our partners have performed forensic bond audit services, management consulting 
over capital assets, accounting for attendance and associated student bodies, and other related consulting for 
our Community College District and K-12 clients. 
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COMPANY QUESTIONNAIRE, continued 
 
COMPUTER AUDITS 
 
CWDL has extensive experience auditing computerized systems commonly used by K-12 school Districts.  We 
are experienced with the use of the CGI Advantage BEST system as many of our clients throughout Los Angeles 
County use this system.  With auditor login, we are able to perform many of our sample selections and testing 
independently, saving the District time and ensuring an efficient and effective audit.  In addition to BEST, we 
are deeply knowledgeable on other systems including QSS and other commonly used electronic systems.  We 
employ state of the art auditing technology to further leverage our clients ability to provide and receive 
meaningful audit results from a date driven approach.   
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RESUMES 
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RESUMES, continued 
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RESUMES, continued 
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RESUMES, continued 
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COST FILE 
 
Below is a schedule detailing our all-inclusive annual audit fees for the years ending June 30, 2026 through 
June 30, 2030. 
 

 

 

 
 
For the duly filled Cost File form, please refer to the “Attachment” section of this report. 
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NON-COLLUSION AFFIDAVIT 
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REFERENCES FORM 
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AGREEMENT TO TERMS AND CONDITIONS 
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SAMPLE AUDIT PLANNING DOCUMENT 
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SAMPLE AUDIT PLANNING DOCUMENT, continued 
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OPTIONAL ADDITONAL MATERIALS 
 
AUDITOR TRANSITION 
 
CWDL specializes in California Community College District audits and its partners manage the entire 
engagement.  Because of this, and our focus on regular communication, the transition to a new audit firm will 
be smooth and effective.  We encourage you to speak to our references, particularly those 
with which we have recently engaged to hear about the transition directly from 
their perspective.   
 
To make this smooth and effective transition happen, we will provide you 
with: trained and supervised staff, a detailed audit plan at each phase of the 
audit, a detailed timeline, and regular communication on the audit status.  
We understand an audit can be a difficult time. It is time consuming to 
prepare all our audit requests while completing the daily tasks of a 
community college district official. Our mission is to make the audit process 
as easy as possible. We have a philosophy of helping our clients, answering 
their questions and providing detailed request to make the process smoother. 
 
 
AUDIT APPROACH SUMMARY 
 
Part of our planned approach includes assistance in the preparation of the financial statements in compliance 
with all requirements.  The partners, managers and in-charges at CWDL are thoroughly knowledgeable about 
GASB 34 and 35 and the financial statement preparation.  Our partners and managers have assisted all of their 
district audit clients, as part of the standard engagement (included in the all-inclusive fee) with: 
 
 Compilation of the financial statements including the footnotes 
 GASB 34 conversion entries 
 GASB 68 Pensions and footnotes 
 GASB 75 OPEB and footnotes 
 GASB 87 Leases and footnotes 
 GASB 96 Subscription-based information technology arrangements and footnotes 
 Review and assistance with the capital asset schedules 
 Review and assistance with the preparation of the Long-Term Debt schedules and conversion entries 
 Preparation of the Management Discussion and Analysis based upon the final audited figures  

 
CWDL is well versed in all GASB standards applicable to our clients.  Each year we discuss new standards with 
our clients and help develop a roadmap for implementation.  
 
 
 

Detailed 
Timelines & 
Expectations

Regular 
Communication

Helping 
Philosophy

Trained Teams
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OPTIONAL ADDITONAL MATERIALS, continued 
 
To arrive at our opinion, we will employ a risk-based audit approach as required by professional auditing 
standards.  For each engagement performed, we conduct a thorough review of internal control systems, assess 
control risk and suggest to our client’s areas where improvements might be made.  Based upon the results of 
our control examinations we tailor our substantive audit procedures to areas of higher complexity and risk.  
This approach enables us to keep audit risk at a minimum and ensure the highest level of quality audit service. 
We take this approach but go the extra mile to thoroughly understand the operations of the District and ensure 
that we are exceeding the expectations of the District.   
 
CWDL utilizes sampling methodology consistent with industry standards/best practices as prescribed by the 
AICPA audit and accounting guidance, Uniform Guidance, and generally accepted government auditing 
standards.  On the compliance side of the audit this means that we are using statistically significant samples to 
ensure any findings or questioned costs can be extrapolated, as required by the State Chancellor’s Office.  For 
our substantive sampling, we follow the most up-to-date industry standard guidance to ensure a 95% 
confidence level.  In addition to our sampling we utilize analytical procedures as an integral part of our planning, 
compliance, substantive, and final audit procedures. 
 
CWDL recognizes that the audit practice of local education agencies relies heavily on the use of computerized 
software. Because we have extensive experience in these audits, all personnel assigned to the audit are familiar 
with the most common computerized systems. We have extensive experience with commonly used ERP systems 
and attendance software and are provided with direct auditor login at many clients. This enables us to complete 
detailed audit procedures with a minimal impact on your staff. 
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OPTIONAL ADDITONAL MATERIALS, continued 
 

 
 
Pre-audit & Planning Phase 
 
CWDL will meet with the District’s key staff at this phase of the audit.  We will begin planning the audit services 
for interim and year-end.  We will schedule meetings to discuss significant items and the proposed audit plan.  
During this phase, we plan to: 

 Establish an understanding of services to be performed. 
 Identify key personnel and contacts. 
 Conduct interviews with management and other key personnel regarding fraud and gain an 

understanding for the entity’s procedures for identifying and preventing fraud 
 Perform our risk assessment documentation and determine scope of work. 
 Perform our preliminary analytical procedures. 
 Propose testing for interim fieldwork as well as establish interim 

dates. 
 Plan and determine the involvement of the entities staff. 
 Finalize timeframes related to fieldwork and exit meetings. 

 
At this phase of the audit, we will provide management with a listing of 
items requested that we will need for the interim phase of the audit.  
Having this information provided prior to the beginning of interim will 
help increase the efficiency and timing of audit fieldwork. 
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OPTIONAL ADDITONAL MATERIALS, continued 
 
Interim Fieldwork Phase 
 
The scheduling of interim fieldwork will be based on the District’s agreed upon time.  This phase makes up 
approximately 45% of the total audit and is when we begin our site-testing.  During site testing, we will plan 
the following District work: 

 Site testing over attendance reporting 
 Gain an understanding of the entities’ controls over the financial reporting process. 
 Identify key controls over significant processes such as cash disbursements, cash receipts, payroll, 

budgeting and information systems. 
 Testing of key internal controls identified. 
 Perform testing over Federal and State Compliance Programs  

 
At the end of this phase, we will provide management with a 
management letter that outlines a summary of all findings and 
recommendations that were noted as a result of our interim testing.  We 
will also plan to schedule year-end fieldwork at this time. 
 
 
 
 
 
Year-end Fieldwork Phase 
 
We will begin our year-end fieldwork once the entity has closed their accounting records and provided the 
final TB and Annual 311 report.  This phase will take place during September or October as agreed upon by 
the District.  During this phase, we plan to: 

 Perform substantive procedures over the year-end balance sheet, revenues and expenses. This includes 
using our risk-based approach to design procedures and test details of account balances and 
transactions as well as analytical procedures. 

 Complete any open State and Federal compliance areas that require 
audit work as of the end of the fiscal year. 

 Evaluate and review the quality and sufficiency of audit evidence 
by Managers and Partners. 

 
This phase of the audit will complete our substantive testing.  We will 
provide management with a management letter outlining a summary of 
findings and recommendations, including all findings and 
recommendations noted during interim.  
 
 



MiraCosta Community College District – RFP #08-25 Independent Audit Services  29 
  

OPTIONAL ADDITONAL MATERIALS, continued 
 
Audit Completion Phase 

 
During this phase of the audit, we will begin preparing the audit report and management letter to present to 
the District for review.  Once the audit report and management letter is approved, we will begin to finalize our 
audit by doing the following: 
 

 Complete the final analytical procedures. 
 Issue the financial audit opinion and opinions over State and Federal compliance. 

 
As noted in our statement of understanding, we will provide the District with 
completed financial statement drafts no later than two weeks after the 
completion of year end fieldwork with the final audit report submitted to 
the District in November or as specified by the District.  We will deliver 
the reports to all appropriate entities as specified by the Chancellor’s 
Office and District no later than the first week of December each year. 
 
 
In addition to the above, we will present the audit reports to the District’s 
Board and audit committee on the dates requested by management. 
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OPTIONAL ADDITONAL MATERIALS, continued 
 
USE OF TECHNOLOGY 
 
CWDL believes technology is an important component in providing services to our clients.  We currently employ 
a paperless audit system that provides us with a powerful way to organize, prepare, review, and share audit 
work papers throughout the engagement.  In addition, our software allows us to download data from the 
financial applications and generate financial statements at the time fieldwork is completed. 
 
Additionally, the use of computer assisted audit techniques (CAAT) software helps to expedite the audit 
process.  We will make efforts to take advantage of your systems to help facilitate the audit as efficiently and 
effectively as possible.  This will enable us to maximize productivity during scheduled fieldwork and minimize 
follow-ups.  The following list provides detail on the use of CAAT software CWDL uses: 
 

• ProSystems FX Engagement – This is the firms paperless audit product.  This 
allows us to work electronically and save both the time and effort associated 
with maintaining and storing paper.  In addition, this program allows us to take 
the District’s trial balance and import into the system to produce financial 
statements and various reports that are used for testing of account balances. 
 

• Interactive Data Extraction and Analysis (IDEA) – IDEA is a statistical data 
analysis tool that has the ability to import data from all file types. IDEA utilizes 
powerful, built-in tools designed increase the audit automation process.  Some 
examples of data extraction and analysis include the ability generate statistical 
samples, extract data from sources, or build reports based upon testing. 
 

• Suralink Client Portal – Our client portal provides a dynamical PBC list, 
assignment workflow, and a secure file hosting that allows us to provide a more 
efficient and organized engagement.  The portal provides access anytime, 
anywhere to view or upload documents anywhere in which your connect to the 
internet.  The portal also allows a two-way communication between the District 
and Firm and provides access to all your documents in a single place. 
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OPTIONAL ADDITIONAL MATERIALS, continued 
 
INSURANCE 
 
CWDL has errors and omissions insurance, property and liability, workers’ compensation insurance, and 
automotive and will indemnify and hold harmless the District from and against all losses and claims in the 
execution of our work or the consequences of any negligence or carelessness on our part.  We carry a minimum 
of $2,000,000 in professional liability insurance.  The Certificates of Insurance are available under the 
attachments section of this report. 
 
Additionally, the professional liability insurance will protect from claims arising out of the performance of 
professional services caused by a negligent act, error or omission of the Auditor, or act for which the Auditor 
is legally liable, shall be provided in an amount of not less than $1,000,000 per claim.  The professional liability 
insurance shall remain in full force and effect for a minimum period of two (2) years after the termination of 
the contract.  
 
 



 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

ATTACHMENTS 
 
 

 
 
 
 







CERTIFICATE OF LIABILITY INSURANCE
THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION
ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE
HOLDER. THIS CERTIFICATE DOES NOT AMEND, EXTEND OR
ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW.      

AUTOMOBILE LIABILITY

ANY AUTO

ALL OWNED AUTOS

INSURERS AFFORDING COVERAGE

COVERAGES

CERTIFICATE HOLDER CANCELLATION

ACORD 25 (2001/08) © ACORD CORPORATION 1988

DATE (MM/DD/YYYY)

PRODUCER

INSURED

INSR 
LTR

SCHEDULED AUTOS

TYPE OF INSURANCE POLICY NUMBER

HIRED AUTOS

POLICY EXPIRATION
DATE (MM/DD/YY)

NON-OWNED AUTOS

LIMITS

GENERAL LIABILITY

GARAGE LIABILITY

EXCESS/UMBRELLA LIABILITY

WORKERS COMPENSATION AND
EMPLOYERS' LIABILITY

OTHER

DESCRIPTION OF OPERATIONS/LOCATIONS/VEHICLES/EXCLUSIONS ADDED BY ENDORSEMENT/SPECIAL PROVISIONS

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE THE

EXPIRATION DATE THEREOF, THE ISSUING INSURER WILL ENDEAVOR TO MAIL

AUTHORIZED REPRESENTATIVE

THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD INDICATED. NOTWITHSTANDING ANY
REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE MAY BE ISSUED OR MAY PERTAIN,
THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, EXCLUSIONS AND CONDITIONS OF SUCH POLICIES.
AGGREGATE LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

INSURER A:

INSURER B:

INSURER C:

INSURER D:

COMMERCIAL GENERAL LIABILITY

CLAIMS MADE OCCUR

ANY AUTO

EACH OCCURRENCE

COMBINED SINGLE LIMIT 
(Ea accident)

BODILY INJURY 
(Per person)

BODILY INJURY 
(Per accident)

PROPERTY DAMAGE 
(Per accident)

AUTO ONLY - EA ACCIDENT

OTHER THAN 
AUTO ONLY:

EA ACC

AGG

EACH OCCURRENCE

AGGREGATE

WC STATU-
TORY LIMITS

OTH-
ER

E.L. EACH ACCIDENT 

E.L. DISEASE - EA EMPLOYEE 

E.L. DISEASE - POLICY LIMIT

$ 

$ 

$ 

$ 

$ 

$

$ 

 

$ 

 

$ 

 

$

$ 

$

$ 

$ 

$ 

$

$ 

 

$ 

$ 

$

- INS025 (0108).05

INSURER E:

GEN'L AGGREGATE LIMIT APPLIES PER:

POLICY
PRO- 
JECT LOC

OCCUR CLAIMS MADE

DEDUCTIBLE

RETENTION $

DAYS WRITTEN NOTICE TO THE CERTIFICATE HOLDER NAMED TO THE LEFT, BUT

FAILURE TO DO SO SHALL IMPOSE NO OBLIGATION OR LIABILITY OF ANY KIND UPON THE

INSURER, ITS AGENTS OR REPRESENTATIVES.

ELECTRONIC LASER FORMS, INC. - (800)327-0545 Page 1 of 2

NAIC #

POLICY EFFECTIVE
DATE (MM/DD/YY)

ADD'L 
INSRD

DAMAGE TO RENTED
PREMISES (Ea occurrence)

MED EXP (Any one person)

PERSONAL & ADV INJURY

GENERAL AGGREGATE 

PRODUCTS - COMP/OP AGG

ANY PROPRIETOR/PARTNER/EXECUTIVE
OFFICER/MEMBER EXCLUDED?

If yes, describe under
SPECIAL PROVISIONS below

$

06/26/2024

(858) 569-8100     

Bill Corley Insurance Agency

PO  Box 430

Vista CA 92085-    

CWDL CPAs

5151 Murphy Canyon Rd Ste #135

San Diego CA 92123-    

Argonaut Ins Co

Swiss Re Corp Solutions

  /  /      /  /    

  /  /      /  /    

  /  /      /  /    

  /  /      /  /    

  /  /      /  /    

  /  /      /  /    

  /  /      /  /    

  /  /      /  /    

  /  /      /  /    

  /  /      /  /    

  /  /      /  /    

  /  /      /  /    

  /  /      /  /    

  /  /      /  /    Limit 5,000,000

A Professional APL0000576-06 04/24/2024 04/24/2025 Aggregate 5,000,000

Liability   /  /      /  /    (Deductible) 15,000

Accounting & Audit Services 

Cyber Liability - Policy #CCP1014790-03 (10/18/23 to 10/18/24); $2Million Liability Limit 

 

Coverage subject to terms and conditions of the policy

(   )    -         (   )    -         

Insured's Copy

     -    

010



ACORD 25 (2001/08)

DISCLAIMER

The Certificate of Insurance on the reverse side of this form does not constitute a contract between the issuing

insurer(s), authorized representative or producer, and the certificate holder, nor does it affirmatively or negatively

amend, extend or alter the coverage afforded by the policies listed thereon.

Page 2 of 2- INS025 (0108).05

IMPORTANT

If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. A statement on this

certificate does not confer rights to the certificate holder in lieu of such endorsement(s). 

If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an

endorsement. A statement on this certificate does not confer rights to the certificate holder in lieu of such

endorsement(s).



WLTR005

THE HARTFORD
BUSINESS SERVICE CENTER
3600 WISEMAN BLVD
SAN ANTONIO TX 78251 May 16, 2024

Cordova Investment Partners, LLC
C/O Wilson Property Services
8120 E CACTUS RD STE 300
SCOTTSDALE AZ 85260-5261

Account Information:

Policy Holder Details : CWDL CPA'S
Contact Us

Need Help?
Chat online or call us at
(866) 467-8730.
We're here Monday - Friday.

Enclosed please find a Certificate Of Insurance for the above referenced Policyholder. Please contact us if you have any
questions or concerns.

Sincerely,
Your Hartford Service Team



CERTIFICATE OF LIABILITY INSURANCE
DATE (MM/DD/YYYY)

05/16/2024
THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE
HOLDER. THIS CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE
AFFORDED BY THE POLICIES BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE
ISSUING INSURER(S), AUTHORIZED REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.
IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. If SUBROGATIONIS WAIVED,
subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does
not confer rights to the certificate holder in lieu of such endorsement(s).

PRODUCER
NETWORK ONE INS & FIN SVCS INC
57150430
PO BOX 430
VISTA CA 92085

CONTACT NAME:

PHONE
(A/C, No, Ext):

(858) 569-8100 FAX
(A/C, No):

E-MAIL ADDRESS:

INSURER(S) AFFORDING COVERAGE NAIC#

INSURER A :  Sentinel Insurance Company Ltd. 11000

INSURED

CWDL CPA'S
5151 MURPHY CANYON RD STE 135
SAN DIEGO CA 92123-4317

INSURER B :

INSURER C :

INSURER D :

INSURER E :

INSURER F :

COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:
THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED.NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE
TERMS, EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

INSR
LTR

TYPE OF INSURANCE ADDL
INSR

SUBR
WVD

POLICY NUMBER POLICY EFF
(MM/DD/YYYY)

POLICY EXP
(MM/DD/Y YYY)

LIMITS

A

COMMERCIAL GENERAL LIABILITY

X 57 SBA BG5551 05/15/2024 05/15/2025

EACH OCCURRENCE $2,000,000
CLAIMS-MADE X OCCUR DAMAGE TO RENTED

PREMISES (Ea occurrence)
$1,000,000

X General Liability MED EXP (Any one person) $10,000
PERSONAL & ADV INJURY $2,000,000

GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE $4,000,000
POLICY PRO-

JECT X LOC PRODUCTS - COMP/OP AGG $4,000,000
OTHER:

A

AUTOMOBILE LIABILITY

57 SBA BG5551 05/15/2024 05/15/2025

COMBINED SINGLE LIMIT
(Ea accident)

$2,000,000
ANY AUTO BODILY INJURY (Per person)
ALL OWNED
AUTOS

SCHEDULED
AUTOS BODILY INJURY (Per accident)

X HIRED
AUTOS X NON-OWNED

AUTOS
PROPERTY DAMAGE
(Per accident)

UMBRELLA LIAB
EXCESS LIAB

OCCUR
CLAIMS-
MADE

EACH OCCURRENCE

AGGREGATE

DED RETENTION $
WORKERS COMPENSATION
AND EMPLOYERS' LIABILITY
ANY
PROPRIETOR/PARTNER/EXECUTIVE
OFFICER/MEMBER EXCLUDED?
(Mandatory in NH)
If yes, describe under
DESCRIPTION OF OPERATIONS below

N/ A

PER
STATUTE

OTH-
ER

Y/N E.L. EACH ACCIDENT

E.L. DISEASE -EA EMPLOYEE

E.L. DISEASE - POLICY LIMIT

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

Those usual to the Insured's Operations

CERTIFICATE HOLDER CANCELLATION
Insured's Copy
CWDL
5151 Murphy Canyon Road, #135
San Diego CA   92123

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED
BEFORE THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED
IN ACCORDANCE WITH THE POLICY PROVISIONS.
AUTHORIZED REPRESENTATIVE

© 1988-2015 ACORD CORPORATION. All rights reserved.
ACORD 25 (2016/03) The ACORD name and logo are registered marks of ACORD



CERTIFICATE OF LIABILITY INSURANCE
THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION
ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE
HOLDER. THIS CERTIFICATE DOES NOT AMEND, EXTEND OR
ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW.      

AUTOMOBILE LIABILITY

ANY AUTO

ALL OWNED AUTOS

INSURERS AFFORDING COVERAGE

COVERAGES

CERTIFICATE HOLDER CANCELLATION

ACORD 25 (2001/08) © ACORD CORPORATION 1988

DATE (MM/DD/YYYY)

PRODUCER

INSURED

INSR 
LTR

SCHEDULED AUTOS

TYPE OF INSURANCE POLICY NUMBER

HIRED AUTOS

POLICY EXPIRATION
DATE (MM/DD/YY)

NON-OWNED AUTOS

LIMITS

GENERAL LIABILITY

GARAGE LIABILITY

EXCESS/UMBRELLA LIABILITY

WORKERS COMPENSATION AND
EMPLOYERS' LIABILITY

OTHER

DESCRIPTION OF OPERATIONS/LOCATIONS/VEHICLES/EXCLUSIONS ADDED BY ENDORSEMENT/SPECIAL PROVISIONS

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE THE

EXPIRATION DATE THEREOF, THE ISSUING INSURER WILL ENDEAVOR TO MAIL

AUTHORIZED REPRESENTATIVE

THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD INDICATED. NOTWITHSTANDING ANY
REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE MAY BE ISSUED OR MAY PERTAIN,
THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, EXCLUSIONS AND CONDITIONS OF SUCH POLICIES.
AGGREGATE LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

INSURER A:

INSURER B:

INSURER C:

INSURER D:

COMMERCIAL GENERAL LIABILITY

CLAIMS MADE OCCUR

ANY AUTO

EACH OCCURRENCE

COMBINED SINGLE LIMIT 
(Ea accident)

BODILY INJURY 
(Per person)

BODILY INJURY 
(Per accident)

PROPERTY DAMAGE 
(Per accident)

AUTO ONLY - EA ACCIDENT

OTHER THAN 
AUTO ONLY:

EA ACC

AGG

EACH OCCURRENCE

AGGREGATE

WC STATU-
TORY LIMITS

OTH-
ER

E.L. EACH ACCIDENT 

E.L. DISEASE - EA EMPLOYEE 

E.L. DISEASE - POLICY LIMIT

$ 

$ 

$ 

$ 

$ 

$

$ 

 

$ 

 

$ 

 

$

$ 

$

$ 

$ 

$ 

$

$ 

 

$ 

$ 

$

- INS025 (0108).05

INSURER E:

GEN'L AGGREGATE LIMIT APPLIES PER:

POLICY
PRO- 
JECT LOC

OCCUR CLAIMS MADE

DEDUCTIBLE

RETENTION $

DAYS WRITTEN NOTICE TO THE CERTIFICATE HOLDER NAMED TO THE LEFT, BUT

FAILURE TO DO SO SHALL IMPOSE NO OBLIGATION OR LIABILITY OF ANY KIND UPON THE

INSURER, ITS AGENTS OR REPRESENTATIVES.

ELECTRONIC LASER FORMS, INC. - (800)327-0545 Page 1 of 2

NAIC #

POLICY EFFECTIVE
DATE (MM/DD/YY)

ADD'L 
INSRD

DAMAGE TO RENTED
PREMISES (Ea occurrence)

MED EXP (Any one person)

PERSONAL & ADV INJURY

GENERAL AGGREGATE 

PRODUCTS - COMP/OP AGG

ANY PROPRIETOR/PARTNER/EXECUTIVE
OFFICER/MEMBER EXCLUDED?

If yes, describe under
SPECIAL PROVISIONS below

$

04/25/2024

(858) 569-8100     

Bill Corley Insurance Agency

PO  Box 430

Vista CA 92085-    

CWDL CPAs

5151 Murphy Canyon Rd Ste #135

San Diego CA 92123-    

Argonaut Ins Co

  /  /      /  /    

  /  /      /  /    

  /  /      /  /    

  /  /      /  /    

  /  /      /  /    

  /  /      /  /    

  /  /      /  /    

  /  /      /  /    

  /  /      /  /    

  /  /      /  /    

  /  /      /  /    

  /  /      /  /    

  /  /      /  /    

  /  /      /  /    Limit 5,000,000

A Professional APL0000576-06 04/24/2024 04/24/2025 Aggregate 5,000,000

Liability   /  /      /  /    (Deductible) 15,000

Accounting & Audit Services  

 

Coverage subject to terms and conditions of the policy 

(   )    -         (   )    -         

Insured's Copy

     -    

010



ACORD 25 (2001/08)

DISCLAIMER

The Certificate of Insurance on the reverse side of this form does not constitute a contract between the issuing

insurer(s), authorized representative or producer, and the certificate holder, nor does it affirmatively or negatively

amend, extend or alter the coverage afforded by the policies listed thereon.

Page 2 of 2- INS025 (0108).05

IMPORTANT

If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. A statement on this

certificate does not confer rights to the certificate holder in lieu of such endorsement(s). 

If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an

endorsement. A statement on this certificate does not confer rights to the certificate holder in lieu of such

endorsement(s).



Coalition Insurance Solutions, Inc.
55 2nd St, Suite 2500

San Francisco, CA 94105
CA License No. 0L76155

Producer Code: 1035616
                                                                                                                              

COALITION CYBER POLICY
POLICY DECLARATIONS

NOTICE:  YOUR POLICY CONTAINS CLAIMS-MADE AND REPORTED COVERAGE.   CLAIMS-MADE AND REPORTED COVERAGE
APPLIES ONLY TO CLAIMS THAT ARE FIRST MADE AND REPORTED DURING THE POLICY PERIOD OR EXTENDED REPORTING
PERIOD, IF PURCHASED.  THE LIMIT OF LIABILITY AVAILABLE TO PAY DAMAGES WILL BE REDUCED AND MAY BE EXHAUSTED
BY CLAIMS EXPENSES. FURTHERMORE, CLAIMS EXPENSES WILL BE APPLIED AGAINST THE RETENTION.

PLEASE READ YOUR POLICY CAREFULLY AND CONSULT YOUR INSURANCE ADVISOR ABOUT ANY QUESTIONS YOU MIGHT
HAVE.

Filing Policy No.: C-4LQT-065073-CYBER-2023
Renewal of: C-4LQT-065073-CYBER-2022

Item 1. Named Insured CWDL CPA's

Address 5151 Murphy Canyon Road , Suite 135
San Diego, CA 92123

Item 2. Policy Period From: October 18, 2023
To: October 18, 2024
Both dates 12:01 A.M. at the address stated in Item 1.

Item 3. Policy Premium Premium without TRIA $2,239.65
TRIA Premium $2.24
Total Premium $2,241.89

Item 4. Aggregate Policy Limit of Liability $2,000,000

Item 5. Insuring Agreement(s) purchased, Limits of Liability, and Retentions

Coverage under this policy is provided only for those Insuring Agreements for which a limit of liability appears 
below. If no limit of liability is shown for an Insuring Agreement, such Insuring Agreement is not provided by this 
policy. The Aggregate Policy Limit of Liability shown above is the most the Insurer(s) will pay regardless of the 
number of Insured Agreements purchased.

THIRD PARTY LIABILITY COVERAGES

Insuring Agreement Limit / Sub-Limit Retention / Sub-Retention
A.    NETWORK AND INFORMATION SECURITY 
LIABILITY

$2,000,000 $5,000

B.    REGULATORY DEFENSE AND PENALTIES $2,000,000 $5,000
C.    MULTIMEDIA CONTENT LIABILITY $2,000,000 $5,000
D.    PCI FINES AND ASSESSMENTS $2,000,000 $5,000

FIRST PARTY COVERAGES

Insuring Agreement Limit / Sub-Limit Retention / Sub-Retention
E.    BREACH RESPONSE SERVICES $2,000,000 $0
F.    BREACH RESPONSE COSTS $2,000,000 $5,000

SP 17 226 0219 Page 1 of 3



Coalition Insurance Solutions, Inc.
55 2nd St, Suite 2500

San Francisco, CA 94105
CA License No. 0L76155

Producer Code: 1035616

G. CRISIS MANAGEMENT AND PUBLIC 
RELATIONS

$2,000,000 $5,000

H. CYBER EXTORTION $2,000,000 $5,000
I. BUSINESS INTERRUPTION AND EXTRA
EXPENSES

 $2,000,000 $5,000
i. Waiting period: 8 hours
ii. Enhanced waiting period: 8 hours

J. DIGITAL ASSET RESTORATION $2,000,000 $5,000
K. FUNDS TRANSFER FRAUD $500,000 $25,000

Item 6. Pre-Claim Assistance $560 Pre-claim assistance is a benefit included as part 
of the premium. See Section V, CLAIMS PROCESS, 
PRE-CLAIM ASSISTANCE of the Policy for more 
details.

Item 7. Insurers and Quota Share Percentage

Insurer Policy No.
Quota Share %

of Loss
Quota Share Limit

of Liability Premium
Swiss Re Corporate Solutions 
America Insurance Corporation

CCP1014790-03 100% $2,000,000 $2,241.89

The obligations of each Insurer in this Item 7. of these Declarations are limited to the extent of its Quota Share % 
of Loss up to its Quota Share Limit of Liability.

Item 8. Notification of incidents, claims, or potential 
claims

By Email
Attn: Coalition Claims
claims@thecoalition.com

By Phone
1.833.866.1337

By Mail
Attn: Coalition Claims
55 2nd St, Suite 2500
San Francisco, CA 94105

Item 9. Retroactive Date Full Prior Acts Coverage

Item 10. Continuity Date October 18, 2020

Item 11. Optional Extended Reporting Period Additional premium: N/A
Extended period: N/A

Item 12. Choice of Law CA

Item 13. Breach Response Services Advisor Coalition, Inc.

Item 14. Endorsements and Forms Effective at Inception
DECLARATIONS SP 17 226 0219
SWISS RE CORPORATE SOLUTIONS AMERICA INSURANCE CORPORATION 
SIGNATURE PAGE

SP 3 881 0307

COALITION CYBER POLICY SP 17 225 0219

SP 17 226 0219 Page 2 of 3



Coalition Insurance Solutions, Inc.
55 2nd St, Suite 2500

San Francisco, CA 94105
CA License No. 0L76155

Producer Code: 1035616
                                                                                                                              

CALIFORNIA PUNITIVE DAMAGES EXCLUSIONARY ENDORSEMENT SP 15 537 0118
COMPUTER REPLACEMENT ENDORSEMENT SP 16 381 0718
REPUTATIONAL HARM LOSS SP 17 228 0219
SERVICE FRAUD ENDORSEMENT SP 16 183 0518
CAP ON LOSSES FROM CERTIFIED ACTS OF TERRORISM SP 17 252 0219
DISCLOSURE PURSUANT TO TERRORISM RISK INSURANCE ACT SP 17 255 0219
BREACH RESPONSE SEPARATE LIMIT ENDORSEMENT SP 17 223 0219
GENERAL DATA PROTECTION REGULATION (GDPR) ENHANCEMENT 
ENDORSEMENT

SP 17 147 0119

NAME CHANGE ENDORSEMENT SP 14 493 NAS 0522

THE DECLARATIONS, THE APPLICATION, THE COALITION CYBER POLICY, AND ANY ENDORSEMENTS ATTACHED THERETO,
CONSTITUTE THE ENTIRE POLICY BETWEEN US, THE ENTITY NAMED IN ITEM 1. OF THE DECLARATIONS, AND ANY INSURED.

IN WITNESS WHEREOF, we have caused this Policy to be signed officially below.

Authorized Representative

September 27, 2023
Date

Coalition Insurance Solutions, Inc.

SP 17 226 0219 Page 3 of 3



06/11/2024

Marsh Affinity
a division of Marsh USA LLC.
PO BOX 14404
Des Moines, IA 50306-9686

Marsh Affinity

800-743-8130

ADPTotalSource@marsh.com

AIU Insurance Company 19399

A 07/01/2024 07/01/2025
2,000,000

2,000,000

2,000,000

ADP TotalSource DE IV, Inc.
5800 Windward Parkway
Alpharetta, GA 30005
L/C/F:
CWDL CPAS

5151 Murphy Canyon Road Ste 135
San Diego, CA 92123

WC 088411213 CA

All worksite employees working for CWDL CPAS paid under ADP TOTALSOURCE, INC.'s payroll, are covered
under the above stated policy. 5151 MURPHY CANYON ROAD 5151 MURPHY CANYON ROAD

CWDL CPAS
5151 Murphy Canyon Road, Ste. 135
San Diego, CA 92123

X
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COST FILE 
Bidders may attach additional sheets, if needed, to explain all other necessary costs and expenses. 

Firms that respond to the Request for Proposal shall state the annual costs for each audit for MiraCosta 
Community College District, Measure MM Bond, and MiraCosta’s Foundation as follows: 

Fiscal 
Year 

District 
Audit 

Measure MM 
Bond Audit 

Foundation 
Audit 

2025/26 $ $ $ 
2026/27 $ $ $ 
2027/28 $ $ $ 
2028/29 $ $ $ 
2029/30 $ $ $ 

Total Annual Costs: $ $ $ 

The above pricing is firm for the duration of the audit and includes all of the audit firm’s costs, taxes, 
duties, license fees, expenses, overhead, required bonds, and profit.  Said fee is a maximum fee and is 
subject to corresponding reduction in the event that the actual cost of making the audit proves to be less 
than is now estimated at the time of submitting the proposal.   

The hourly rates, which include a reasonable profit and constitute the basis upon which the maximum fee 
has been determined, are hereby fixed and set forth as follows: 

Classification Hourly Rate 
2025/26 

Hourly Rate 
2026/27 

Hourly Rate 
2027/28 

Hourly Rate 
2028/29 

Hourly Rate 
2029/30 

Partner $ $ $ $ $ 

Manager $ $ $ $ $ 

Sr. Accountant $ $ $ $ $ 

Staff Accountants $ $ $ $ $ 

Asst. Accountants $ $ $ $ $ 

Throughout the year, the District requires additional services from the accounting/audit firm, such as 
having auditors accessible to the Fiscal Services Department by providing telephone and written services 
for answering accounting questions of unusual nature, answering state or federal agencies who might 
question some areas or comments contained in the audit report, and solving similar problems. These 
services shall be provided at no additional fee during the term of the contract. 

In the event that circumstances disclosed by the accountant/auditor indicate that more detailed 
verification is required in addition to that which would be sufficient under ordinary circumstances, the 
accountant/auditor agrees to notify the District in writing of all facts relative to extraordinary 

68,950
71,319
73,758
76,271

78,859

9,755
10,108
10,471
10,845
11,230

12,000
12,420
12,853
13,298
13,757
64,32852,409369,156

195

155

135

115
45

201

160

139

118

46

207

165

143

122

47

213

170

147

126

48

219

175

151

130
49
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circumstances, together with a written estimate of the additional cost of work and services thereof.  No 
claims of the accountant/auditor for extra work or services shall be allowed or paid without such written 
consent and approval of the District first having been so obtained before such extra work and services are 
entered upon or undertaken. 

I certify (or declare) under penalty of perjury under the laws of the State of California that the foregoing 
is true and correct. 

BIDDER__________________________________________________________________________ 
(Type or print complete legal name of Bidder) 

BY______________________________________________________________________________ 
(Signature) 

Name____________________________________________________________________________ 
(Type or print) 

Title  __________________________________________________________________________ 

CWDL, Certified Public Accountants

John Dominguez, CPA, CFE, CGMA

Partner



ADDENDUM #1 
INDEPENDENT AUDIT SERVICES 

RFP #08-25 
 
 
 
 
 
 
This Addendum is hereby made part of the contract documents and modifies the original bid 
documents posted on January 7, 2025, to the same extent as though it was originally included 
therein. Therefore, this Addendum precedes the original bid documents and any previous 
addenda.  
 
The bid documents are modified and/or clarified, as follows: 
 

Question Answer 
Have the most recent audits of the District and 
Foundation, and Bond audits, been conducted 
remotely, in-person, or a hybrid of both? 
Going forward what is your preference for 
remote versus on-site work? 

We have allowed for partial remote work  with 
remote access into our Workday system, but 
the District would require in-person meetings 
and presentations with Board of Trustees and 
Foundation Board as well as College Budget 
Committees and Independent Citizens Bond 
Oversight Committee. 

When are you typically ready to commence 
year-end fieldwork for the District and Bonds? 

October 15 following fiscal year-end close. 

When is the Foundation typically ready to 
commence year-end fieldwork? 

October 15 following fiscal year-end close. 

Are interim procedures performed and what 
is the District’s preference for timing of 
interim work? Please specify if the Student 
Financial Aid testing occurs at a different time 
that the rest of interim and any preferred 
timing for SFA procedures. 

Yes, interim procedures such as internal 
control testing, financial aid drawdown 
testing, general inquiries and state 
compliance inquiries typically happen around 
the last week of March of the same fiscal year.   
This timeline has worked for us.  
Student Financial Aid testing typically occurs 
in late June or early July.  This timeline has also 
worked for our Financial Aid team.  

Is the current audit firm invited to bid in the 
RFP or are you requiring rotation? 

Yes. Our current audit firm has been invited to 
bid. 

Are there any pain points in your current audit 
and tax process? 

No, we have not experienced any painpoints. 

Are there any financially significant 
information systems conversions, or 
significant changes in internal controls, 
reporting structure, or operating strategies 
from 2024 anticipated in FY 2025? 

None at this time. 



Are there any plans for the District to issue 
general obligation bonds or other debt within 
the next fiscal year? If so when and what type 
and approximate amount. 

The District has no plans to issue any new GO 
Bonds for the next fiscal year. 

Are the records for the Foundation 
maintained at the District office? 

Yes. 

Are the accounting functions and controls for 
the Foundation separate from the District? 

Yes. 

Would audit requests for the Foundation be 
filtered through the District or be coordinated 
with the Foundation directly? 

Filtered through the District. 

Can you provide more information on the 
scope of spring training workshops for the 
District and Foundation employees? How 
many hours are these typically, is it virtual or 
in-person, and what topics were covered in 
the most recent fiscal year? 

For District, this is not currently done. 
Auditors usually meet with District 
administrators and board members, as 
needed.  
For Foundation, this is not currently done. In 
the last fiscal year, the auditors met with staff 
as the audit was being completed (hours 
vary), and then with the audit committee (1 
hour on Zoom) 

Related to Foundation tax, what is your 
current process for providing information for 
your Forms 990 to your tax preparer? What 
software(s) are utilized internally? 

Currently, our auditors help us with 990 filing.   
Some of the data are pulled from the final 
audit (e.g. trial balance, balance sheet, profit 
and loss) and other forms such as a 990 
information form together with the  different 
schedules are forwarded to us to fill out 
manually. Once the Foundation staff and 
District's fiscal services complete these forms, 
they are sent back for review and finalization. 
Once final, we will get back the forms, sign and 
send it out with any payment, if needed.  

What is the typical timeline for Foundation tax 
preparation and filing? 

They typically send us the forms as soon as 
audit starts but we'll finalize only if the audit 
is done. We want it to be completed and 
finalized a few weeks before the May 15 
deadline,  in case there are questions or 
changes needed.  

For the Foundation, what is the current 
process for reviewing new revenue streams 
for unrelated business income tax 
implications? 

The Foundation has not reviewed any new 
revenue streams for UBIT in the past two 
years.  

Please provide a copy of any management 
letters issued to the Foundation (SAS 115) for 
the most recent fiscal year. 

FY22-23 audit letters (last completed audit) 
are attached. 



Could you please provide the most recent fees 
charged for each deliverable within the 
proposal? 

Final billings for FY23-24 audit are not yet in; 
but the following are the payment data for 
FY22-23 audit: MCC Foundation $12,600.00; 
MCC District (district audit $65,000 and 
additional HEERF audit $7,500) $72,500.00, 
MCC District (District audit $65,000 and 
additional HEERF audit $7,500) $72,500.00, 
Measure MM $10,200.00 

 
 

Please acknowledge the receipt of this Addendum in your proposal submission. Failure to do so 
may subject the bidder to disqualification. 
 
All other terms and conditions remain the same. 
 
MIRACOSTA COMMUNITY COLLEGE DISTRICT 
 
 
Mina Hernandez 
Director of Purchasing, Contracts & Material Management    
 
Date: January 30, 2025 
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This Independent Audit Services Agreement ("Agreement") is made and entered into by and between the 
MiraCosta Community College District, a community college district of the State of California ("District) 
and Legal Entity Name ("Auditor”). District and Auditor are referred to in this Agreement individually as 
“Party” and collectively as “Parties.” 

 
WHEREAS, the District advertised a formal bid, INDEPENDENT AUDIT SERVICES, BID #08-25 

(“RFP”); and 
 
WHEREAS, Auditor warrants and represents to District that Auditor has provided a responsive proposal 
and has the experience, qualifications, expertise, and resources to successfully and effectively perform 
the Services described in the RFP, is properly licensed or certified to perform the Services, and will provide 
the Services to the District in compliance with all applicable laws and regulations; and 
 
WHEREAS, the District desires to engage Auditor for the purpose of performing the Services described in 
the RFP and in this Agreement. 
 
NOW, THEREFORE, in consideration of the mutual promises set forth below, the Parties agree as follows: 
 
1. Scope of Service.  Auditor shall perform the agreed-upon services as defined by the RFP and in 
accordance with the terms and conditions in this Agreement.  The services listed in the RFP, Agreement, 
and Attachment(s) are referred to as “Services.”  Auditor’s Services will be timely and performed or 
provided consistent with the profession skill and care of Auditor’s profession and in compliance with all 
applicable laws and regulations. 
 
2. Term.  Auditor will begin the District’s annual financial audits identified in the RFP beginning July 
1, 2025 through June 30, 2030 for fiscal year 2025/26 through 2029/30. 
 
3. Compensation.  The District shall pay the Auditor for Services satisfactorily performed in the 
manner and amount specified in Exhibit A.   
 
4. Licenses and Permits.  Auditor and all of Auditor’s employees, agents, consultants, and 
SubContractors, will secure and maintain in force throughout the term of this Agreement all licenses, 
permits, qualifications, and approvals as are required by law, in connection with the performance of the 
Services.  
 
5. Taxes.  Auditor will fully complete, and provide to the District as required, the Internal Revenue 
Service W-9 form or other required reporting forms.  Auditor acknowledges and agrees that it is Auditor’s 
sole responsibility to make the requisite tax filings and payment to the appropriate federal, state, or local 
tax authorities.  The District will not withhold any part of the Auditor's compensation for the payment of 
social security, unemployment, or disability insurance or any other similar state or federal tax obligations.  
Auditor is solely responsible for all tax consequences and obligations related to the Services and the 
District’s payment for the Services, and Auditor agrees to indemnify, defend, and hold the District 
harmless from any tax consequences. 
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6. Expenses and Equipment.  Auditor is solely and fully responsible for all costs and expenses 
incident to the performance of the Services, including any and all licensing or permit fees, 
instrumentalities, supplies, tools, equipment, or materials needed to perform the Services.  If the District 
furnishes any goods, materials, or other equipment to Auditor, Auditor assumes complete liability for 
those goods, materials, or other equipment.  Auditor agrees to promptly pay the District the repair or 
replacement costs for such goods, materials, or other equipment not returned to the District in a 
satisfactory condition, as solely determined by the District.   
 
7. Travel Expenses. All travel, lodging, and meal per diem expenses in connection with the 
Agreement for which reimbursement may be claimed by the Auditor under the terms of the Agreement 
will be reviewed against the District’s Employee Travel Policy.  Current United States GSA Domestic Per 
Diem Rates (the “Rates”) for meals are available at: https://www.gsa.gov/travel/. Current IRS mileage 
reimbursements rates are available at: https://www.irs.gov/tax-professionals/standard-mileage-rates. 
No amounts in excess of the Travel Policy or Rates shall be paid. All invoices must be accompanied by 
copies of itemized receipts (e.g. hotel bills, airline tickets). No reimbursement will be made for expenses 
not actually incurred. Airline fares in excess of coach or economy and hotel rooms other than standard 
will not be reimbursed. Lodging charges are for reasonable, single occupancy, standard room rates. 
Lodging charges in excess of standard room rates will not be reimbursed. 
 
8.  Independent Contractor.  In performing Services, Auditor shall be deemed and act as an 
Independent Contractor. Auditor understands and agrees that neither Auditor nor any of Auditor’s 
employees, agents, consultants, or SubContractors shall be considered officers, employees, or agents of 
the District, and are therefore not entitled to benefits of any kind or nature that are normally provided 
employees of the District or to which the District’s employees are normally entitled, including but not 
limited to workers’ compensation or unemployment benefits.  Auditor further understands that this 
Agreement is not intended to, and shall not be construed to, create a joint venture or association, or any 
other relationship whatsoever other than an Independent Contractor relationship.  Auditor shall perform 
the Services and obligations under this Agreement according to the Auditor's own means and methods of 
work which shall be in the exclusive charge and under the control of Auditor, and which shall not be 
subject to control or supervision by the District, except as to the results of the Services.  Auditor 
acknowledges that: (1) Auditor is free from the control and direction of the District in connection with the 
performance of Services; (2) Auditor performs the Services outside the usual course of the District’s 
business; and (3) Auditor is customarily engaged in an independently established trade, occupation, or 
business of the same nature as the Services performed for the District. To the furthest extent provided by 
law, Auditor agrees to defend, indemnify, and hold the District harmless from any claims, demands, 
liabilities, damages, penalties, or taxes resulting from any misclassification of Auditor’s employees (as 
Independent Contractors) who provide Services under this Agreement.  
 
9. Compliance with Applicable Laws, Policies, Procedures, Rules & Regulations.  Auditor shall, at 
all times during this Agreement, comply with all applicable laws, regulations, rules, and policies governing 
or related to the Services.  Auditor further agrees to comply with all applicable state and local laws, orders, 
and guidelines related to preventing occupational exposure to COVID-19, or other viral or bacterial agents 
as may be identified by local, state, or federal authorities as requiring specific mitigation and remediation 
procedures, that are now or may in the future become applicable to the Auditor or the Services.  Auditor 
shall also comply with all District policies, rules, and requirements, including those related to preventing 
exposure to COVID-19, at all times.  Auditor is further responsible for ensuring that its employees, agents, 
consultants, and SubContractors providing Services under this Agreement are trained in safe work 

https://www.gsa.gov/travel/
https://www.irs.gov/tax-professionals/standard-mileage-rates
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practices, the use of personal protective equipment (“PPE”), and other workplace standards that apply to 
preventing occupational exposure to COVID-19 or other viral or bacterial agents.  Auditor agrees to 
promptly respond to safety requests made by District.  To the furthest extent provided by law, Auditor 
further agrees to defend, indemnify and hold District harmless from any claims, demands, or liabilities 
(including attorneys’ fees and costs), brought by Auditor’s employees, agents, consultants, or 
SubContractors, for claims of injury or illness while present at the District’s facilities or performing Services 
for the District, including exposure to COVID-19 or other viral or bacterial agents, or in any way arising out 
of or related to being present or performing services at District’s property.  Auditor, its employees, and/or 
its SubContractors will, at all times, comply with the District’s COVID-19 protocols while at any of the 
District’s property locations:  http://miracosta.edu/Auditor-covid-protocols 
 
10. Termination.  District may terminate this Agreement for its convenience at any time by written 
notification to Auditor.  Termination will be effective on the date specified by the District in its notice.  
District will pay Auditor all earned and undisputed amounts for Services provided through the date of 
termination, or, as applicable, Auditor will refund to the District a pro rata share of any prepaid amounts 
or fees within 30 days of the effective date of termination.  Upon or prior to the effective date of 
termination, Auditor shall provide the District with all documents, including final or draft documents, 
produced or collected by Auditor related to the Services.   
 
11. Limitation of Liability.  The District’s financial obligations under this Agreement are limited to the 
payment of the compensation provided in this Agreement.  Notwithstanding any other provision of this 
Agreement, the Parties agree that in no event shall the District be liable, regardless of whether any claim 
is based on contract or tort, for any special, consequential, indirect, or incidental damages, including, but 
not limited to, lost profits or revenue, arising out of or in connection with this Agreement or for the 
Services performed in connection with this Agreement. 
 
12. Indemnification and Hold Harmless.  To the furthest extent provided by law, Auditor shall 
indemnify, defend, and hold the District, its Board of Trustees, officers, agents, employees, and volunteers 
harmless against any and all liability, claims, suits, demands, causes of action, damages, losses, injuries, 
and expenses of any kind, including reasonable attorneys’ fees and costs, whether actual or alleged, in 
law or equity, to property or persons, including personal injury, damages or injuries/illnesses, including 
COVID-19, wrongful death, contractual liability, infringement of a third party’s intellectual property rights, 
or damage to property (“Claim”), arising from or related to any act or omission of Auditor or its employees, 
officers, consultants, agents, SubContractors, or volunteers, except the extent that a Claim is caused by 
the District’s gross negligence or willful misconduct.  The provisions of this section shall survive the 
termination or expiration of this Agreement. 
 
13. Insurance.  Auditor must procure and maintain during the term of the Agreement, and must 
ensure that each SubContractor performing any part or portion of the Services will procure and maintain 
during the term of the Agreement, the following insurance with minimum limits equal to the amount 
indicated below. 

a. Commercial General Liability Insurance.   Commercial General Liability insurance with limits 
not less than $1,000,000 each occurrence and $2,000,000 general aggregate for personal 
injury, bodily injury, death, and property and other damage, including coverages for 
contractual liability, personal injury, broad form property damage, Independent Contractors, 
products and completed operations (required from all Auditors); 

http://miracosta.edu/contractor-covid-protocols
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b. Commercial Automobile Liability Insurance.  Commercial Automobile Liability insurance with 
limits not less than $1,000,000 each occurrence for bodily injury and property damage, 
including coverages for owned, non-owned and hired vehicles for all activities of Auditor or 
its employees, agents, consultants, or SubContractors arising out of or in connection with the 
Agreement or Services.   

c. Workers’ Compensation and Employers’ Liability Insurance.  In accordance with Section 
3700 of the California Labor Code, Auditor shall be required to secure workers’ compensation 
coverage for its employees in the amount required by law.  Auditor shall maintain required 
Employers’ Liability Insurance with limits of not less than $1,000,000 per occurrence 
(accident) and $1,000,000 per employee (disease).   

d. Proof of Insurance and Insurance Terms.  Auditor shall not commence the Services or any 
work under this Agreement until it provides the District Certificates of Insurance with original 
endorsements evidencing the insurance coverage required herein. Each policy required 
herein, except workers’ compensation and professional liability, shall be endorsed with 
specific language naming the MiraCosta Community College District and its trustees, officers, 
agents, employees, and volunteers (“Additional Insureds”) as additional insured parties and 
waiving subrogation rights against the Additional Insureds. Endorsement should be made out 
as follows: 

MiraCosta Community College District and its trustees, officers, agents, 
employees, volunteers, and students (“Additional Insureds”) 
Attention: Justin Crast, Risk Manager 
1 Barnard Drive 
Oceanside, California 92056 

Such certificates shall evidence all coverages and limits required by the District in this 
Agreement and shall specify that insurers will give the District thirty (30) days prior written 
notice of non-renewal or cancellation.  Each policy required herein shall be primary to any 
other insurance or self-insurance available to the District, its officers, trustees, agents, 
employees, and volunteers, and shall apply separately to each.  Auditor is solely responsible 
for the payment of any and all premiums, deductibles, or self-insurance retentions.  Auditor 
will ensure insurance is placed with insurers with a current A.M. Best’s rating of no less than 
A:VII, unless otherwise acceptable to the District.  Auditor’s provision of the required 
insurance hereunder shall not act as a potential limitation on Auditor’s liability. 

 
14. Confidential Information.  Auditor understands and acknowledges that during its performance of 
the Services it or its employees, agents, consultants, or SubContractors may have access to private and 
confidential information in the District’s possession, custody, or control, including but not limited to 
private information regarding students, families, faculty, employees, staff, donors, alumni, or other 
personnel data or information, including a student’s education records as defined by 20 USC section 
1232g, and other District related trade secrets, business plans, and other proprietary information 
(“Confidential Information”).  Auditor will not disclose, copy, or modify any Confidential Information 
without the District’s prior written consent unless otherwise required by law.  Auditor will immediately 
notify the District if it becomes aware of any possible unauthorized disclosure or use of the Confidential 
Information.  Auditor agrees to promptly return all copies of Confidential Information to the District upon 
expiration or termination of this Agreement.  If the Auditor has access to Confidential Information, Auditor 
shall limit its employees’, agents’, consultants’, and SubContractors’ access to the records to those 
persons for whom access is essential to the performance of the Services.  At all times during and after the 
term of this Agreement, Auditor shall comply with the applicable terms of the Family Educational Rights 
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and Privacy act of 1974 (FERPA).  Auditor may be required to execute supplemental confidentiality and 
non-disclosure agreements as solely determined by the District.  This section shall survive the termination 
or expiration of this Agreement. 
 
15. Disabled Accessibility and Electronic and Information Technologies.  Auditor hereby warrants 
that any goods or services, including any hardware or software products or services, to be provided under 
the Agreement comply with the accessibility requirements of section 508 of the Rehabilitation Act of 1973, 
as amended (29 U.S.C. § 794d), and its implementing regulations set forth at Title 36, Code of Federal 
Regulations, part 1194. Auditor agrees to promptly respond to and resolve any complaint regarding 
accessibility of its products or services which is brought to its attention and will designate a contact person 
for expediting any complaints applicable to California Government Code §11135. Auditor further agrees 
to indemnify, defend, and hold harmless the District, the Chancellor's Office of the California Community 
Colleges, and any California community college using the Auditor's products or services from any claim 
arising out of its failure to comply with these requirements. Failure to comply with these requirements 
shall constitute a breach and be grounds for termination of the Agreement. Auditor and any of its agents, 
consultants, and SubContractors shall provide credible, third-party verification demonstrating compliance 
of product accessibility per current requirements of the revised US Section 508 Standards or Web Content 
Accessibility Guidelines 2.0, Level AA (WCAG 2.0, AA) upon initial deployment and with each major 
subsequent release prior to production use by faculty, staff, or students. Appropriate documentation 
detailing the testing, including evaluation results, will be current and maintained. 
 
16. Non-Discrimination.  Auditor and District mutually agree that they will comply with all applicable 
federal and state anti-discrimination laws and regulations and agree not to unlawfully discriminate against 
any prospective or active employee engaged in the Services, or against any other person, on the basis of 
race, religious creed, color, national origin, ancestry, physical disability, mental disability, medical 
condition, genetic information, marital status, sex, gender, gender identity, gender expression, age, sexual 
orientation, or veteran or military status or any other category protected by law. Auditor agrees to require 
like compliance by all hired agents, consultants, and SubContractors.  
 
17. Complaints and Investigations.  Auditor will fully cooperate with District and will comply with all 
applicable laws and District and other community college district policies and requirements related to 
investigations of allegations of discrimination, harassment, and retaliation, including Auditor producing 
its directors, trustees, officers, agents, employees, consultants, and SubContractors for investigative 
interviews as deemed necessary by District.   
 
18. Provisions Required by Law Deemed Inserted.  Each and every provision of law and clause 
applicable to this Agreement or required by law to be inserted in this Agreement, is deemed inserted 
herein and the Agreement shall be read and enforced as though the provisions are included herein.  
 
19. Audit.  Auditor agrees that the District has the right to review, audit, and to copy any of Auditor’s 
or Auditor’s employees’, agents’, consultants’, or SubContractors’ records and supporting documentation 
relating to the Services or the performance of this Agreement and any expenses or compensation 
incurred, charged, or requested by Auditor.  Auditor agrees to maintain such records for possible audit 
for a minimum of four (4) years after final payment, unless a longer period of records retention is required 
or stipulated.  Auditor agrees to allow the District access to these records during normal business hours 
and to allow interviews of any employees, agents, consultants, or SubContractors who might reasonably 
have information related to such records.  Auditor agrees to include a similar right of the District to audit 
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records and interview staff in any subcontract related to performance of this Agreement.  This section 
shall survive the termination or expiration of this Agreement. 
 
20. Advertising.  Auditor shall not use the name of the District, its officers, trustees, directors, 
employees, or agents, in advertising, social marketing campaigns, publicity releases, or otherwise without 
securing the prior written consent of the District in each instance. 
 
21. Notice.  All notices required or permitted to be given under this Agreement by either Party to the 
other, shall be deemed to have been given, served, and received, if given in writing and either personally 
delivered or deposited in the Unites States mail, registered or certified mail, postage prepaid, return 
receipt requested, or sent by overnight delivery services, or facsimile transmission, addressed as follows: 
 

For District: 
Mina Hernandez 
Director, Purchasing, Contracts & Material Management 
MiraCosta Community College District 
1 Barnard Drive 
Oceanside, CA 92056 

 
For Auditor: 
Contact information as referenced in Exhibit A 

 
Any notice personally given or sent by facsimile transmission is effective upon receipt.  Any notice sent by 
overnight delivery service is effective the business day next following delivery by overnight services.  Any 
notice given by mail is effective three days after deposit in the United States mail. 
 
22. Non-Waiver.  The failure of the District or Auditor to seek redress for violation of, or to insist 
upon, the strict performance of any term or condition of this Agreement, shall not be deemed a waiver 
by the Party of such term or condition, or prevent a subsequent similar act from again constituting a 
violation of such term or condition. 
 
23. Severability.  If any term, condition or provision of this Agreement is held by a court of competent 
jurisdiction to be invalid, void, or unenforceable, the remaining provisions will nevertheless continue in 
full force and effect and shall not be affected, impaired or invalidated in any way. 
 
24. Conflict of Interest and Prohibited Interests.  The District reserves the right, to require an affidavit 
from the Auditor to disclaim in writing any conflict of interest.  Furthermore, the District reserves the right 
to reject or terminate any Auditor or Auditor employee, if any such conflict is discovered. 
 
25. Governing Law.  This Agreement is governed and interpreted in accordance with the laws of the 
State of California.  The Parties agree that any action brought to enforce this Agreement, or any other 
dispute or claim arising under this Agreement between the Parties, shall be brought in San Diego Superior 
Court. 
 
26. Force Majeure.  Auditor and District are excused from performance during the time and to the 
extent that they are prevented from obtaining, delivering, or performing the Services or any other 
obligations set forth in this Agreement due to an act of God, fire, strike, loss, shortage of transportation 
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facilities, lock-out, commandeering of materials, products, plants or facilities by the government, 
epidemics or pandemic, such as COVID-19, or other events that are outside of a Party’s reasonable control, 
when satisfactory evidence thereof is presented to the other Party, provided that it is satisfactorily 
established that the non-performance is not due to the fault or neglect of the Party not performing.  For 
avoidance of doubt, the District’s obligation to pay Auditor’s invoices or other fees is excused to the extent 
Auditor is not performing the Services during a force majeure event. 
 
27. Disputes.  Except in the event of the District’s failure to make earned and undisputed payments 
to Auditor, if the District and Auditor have a dispute, each will continue to perform its respective 
obligations, including Auditor’s duty to provide and perform the Services, during all attempts to resolve 
the dispute.  For avoidance of doubt, the Auditor agrees to continue providing Services in the event that 
the District disputes any portion of Auditor’s invoices or other requests for payment. 
 
28. Mediation; Arbitration.  The Parties agree that if any dispute or controversy arises between them 
in any way arising out of, related to, or connected with this Agreement, they will participate in good faith 
in mediation and agree to equally share all mediator fees.  Mediation shall be conducted under the 
Commercial Mediation Rules of the American Arbitration Association in effect at the time of the filing of 
a demand for mediation.  If the Parties are unable to resolve the dispute or controversy through 
mediation, the Parties agree to submit the pending dispute or controversy to final and binding arbitration 
conducted under the Commercial Arbitration Rules of the American Arbitration Association in effect at 
the time of the filing of a demand for arbitration.  Arbitration proceedings shall be conducted at a location 
in the County of San Diego, California.  By agreeing to this binding arbitration provision, the Parties 
understand that they are waiving certain rights and protections which may otherwise be available if a 
claim were determined by litigation in court, including, without limitation, the right to seek or obtain 
certain types of damages precluded by this arbitration provision, the right to a jury trial, certain rights of 
appeal, the right bring a claim as a class member in any purported class or representative proceeding; and 
a right to invoke formal rules of procedure and evidence.  The prevailing party shall be awarded all 
reasonable attorneys’ fees, expert witness fees, and other litigation expenses, expended or incurred in 
such arbitration or litigation, unless the laws related to the claim that the party prevailed on preclude a 
court from awarding attorneys’ fees and costs to the prevailing party.  The provisions of this section will 
apply during the term of this Agreement and survives after the termination or expiration of this 
Agreement. 
 
29. Successors; No Assignment.  This Agreement and all terms hereof are binding upon and inure to 
the benefit of the respective successors or assigns of Auditor and the District.  Auditor may not assign its 
rights or obligations of this Agreement without the prior written consent of the District.   
 
30. Entire Agreement.  This Agreement and its Exhibits constitute the sole entire Agreement and 
understanding between the District and Auditor concerning their subject matter.  It replaces and 
supersedes all prior agreements or negotiations, whether written or verbal.  This Agreement may only be 
amended or modified in a writing signed by the District and Auditor.  In the event that any term, condition, 
provision, requirement or specification set forth herein conflicts with or is inconsistent with any term, 
condition, provision, requirement, or specification in any Exhibit or other attachment to this Agreement 
or other documents related to the Services, the provisions of the body of this Agreement shall prevail. 
 
31. Recitals.  The Parties agree the Recitals are true and are incorporated in this Agreement by this 
reference as though fully set forth. 



BASIC SERVICES AGREEMENT 

Independent Audit Services RFP #08-25 
Services Agreement Page 8 of 11 

32. Counterparts.  This Agreement may be executed in several counterparts, each of which shall be
deemed an original, but all of which together shall constitute one and the same agreement.

33. Authority.  Auditor warrants that the person signing this Agreement on its behalf is fully
authorized to enter into this Agreement.

IN WITNESS WHEREOF, the District and Auditor have executed this Agreement as of the dates set forth 
below. 

MIRACOSTA COMMUNITY COLLEGE DISTRICT 

Signature: 
Name: Tim Flood 
Title: Vice President, Administrative Services 
Date:   

AUDITOR 
CWDL, Certified Public Accountants

Signature: 
Name: John Dominguez, CPA, CFE, CGMA 
Title:    Partner 
Date:   February 13, 2025
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EXHIBIT A - SCOPE OF WORK, SERVICES, AND COMPENSATION 

Auditor: 

District Point of Contact: 
Tim Flood, Vice President of Administrative Services 
Oceanside Campus:  MiraCosta College, 1 Barnard Drive, Oceanside, CA 
92056 (760) 795-6653
tflood@miracosta.edu

Agreement Period (Audit Period FY2025/26 through FY2029/30):   
Start Date: 7/1/2025 
End Date: 6/30/2030 

Scope of Work - Description of Services and Deliverables: 
See Independent Audit Services RFP #08-25 Bid Documents and Exhibit B - Auditor’s Proposal 

Rate and Method of Payment: 
See Exhibit C - Auditor’s Rate/Fee Schedule 

Payment and Compensation Terms: 
Invoices.  Auditor will submit monthly invoices to District’s Point of Contact with supportive documentation 
that evidences the services and work that Auditor performed and all costs or expenses set forth in the 
invoice.  District will pay Auditor all undisputed amounts owed within 30 days of the District’s receipt of the 
invoice from the Auditor.   
Additional Services.  The Parties agree the District will not pay Auditor for any additional services performed 
without the District’s prior written approval for those additional services. 

CWDL, Certified Public Accountants 

John Dominguez, CPA, CFE, CGMA
3131 Camino Del Rio North, Suite #820
San Diego, CA 92108
(619) 729-7069
jdominguez@cwdl.com
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EXHIBIT B – AUDITOR’S PROPOSAL 
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EXHIBIT C – AUDITOR’S RATE/FEE SCHEDULE 
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